


PLACES YOU CAN GO TO FIND OUT 
ABOUT CAREER INFORMATION

Small opportunities are often the beginning of great achievements

http://www.skillsdevelopmentscotland.co.uk/
http://www.myworldofwork.co.uk/
http://dundeeandangus.ac.uk/
http://www.ucas.com/


MODERN APPRENTICESHIPS

WHY WOULD THIS BE GOOD FOR ME? 

A MODERN APPRENTICESHIP IS AN EXCELLENT WAY TO 

GAIN EXPERIENCE AND QUALIFICATIONS AND OFTEN 

LEAD TO FULL TIME EMPLOYMENT AT THE END OF 

YOUR COURSE.

WHAT IS A MODERN APPRENTICESHIP?

A MODERN APPRENTICESHIP IS A JOB WHICH 

LETS PEOPLE EARN A WAGE AND GAIN AN 

INDUSTRY-RECOGNISED QUALIFICATION. FOR 

EMPLOYERS, MODERN APPRENTICESHIPS 

HELP DEVELOP THEIR WORKFORCE BY 

TRAINING NEW STAFF, AND UPSKILLING 

EXISTING EMPLOYEES.

The impact: 92% of Modern Apprentices stay in work once they’re qualified

See next slide for Modern Apprenticeships currently on offer

or visit: or scan here:

www.apprenticeship.scot

http://www.apprenticeship.scot/


MODERN APPRENTICESHIP OPPORTUNITIES
Go to: www.apprenticeship.scot

Or scan the QR code below to view 

these MAs and many more 

http://www.apprenticeship.scot/


DEE03983 - Modern Apprentice Business Support Assistant - there are 5 posts available offering fantastic opportunities 
within our Neighbourhood Services, Children & Families, Health & Social Care, Payroll and Corporate Business Support 
departments. The successful candidates will assist with the delivery of business support services, gaining knowledge and 
experience in the wide range of clerical tasks and duties carried out within a particular service.

Successful candidates for all these posts will work with full support from a workplace Mentor and fully qualified staff. As an integral 
part of the Apprenticeship, successful candidates will undertake a SVQ 2- Business and Administration at scqf level 5 with our local 
training provider. The training provider works closely with Dundee City Council and offer excellent support to our Modern 
Apprentices.

Posts are funded through Young Person Guarantee and therefore subject to the eligibility criteria contained in the advert.

These Apprenticeships will provide a wide, diverse knowledge and practice base within these areas of work and offer a competitive 
Apprentice salary.

These are all 1 year Modern Apprenticeship programmes and may offer progression opportunities.

Post went LIVE Friday 26th November 2021 and CLOSES Friday 10th December 2021. Interviews will take place thereafter.

The link below will take you directly to MyJobScotland to apply:
https://www.myjobscotland.gov.uk/councils/dundee-city-council/jobs/modern-apprentice-business-support-assistant-242899

https://www.myjobscotland.gov.uk/councils/dundee-city-council/jobs/modern-apprentice-business-support-assistant-242899
https://www.myjobscotland.gov.uk/councils/dundee-city-council/jobs/modern-apprentice-clerical-assistantreceptionist-247945


Modern Apprentice Clerical Assistant/Receptionist - | Dundee City Council | myjobscotland

Job Attachments Download job attachment 1127 Modern Apprentice - Personal Assistant.docx [17kB] Download job attachment 

Job Information Pack - All Services.pdf [245kB]

www.myjobscotland.gov.uk

This is a 1-year Modern 

Apprenticeship programme.

Post is LIVE Friday 26th 

November 2021 and CLOSES 
Friday 11th December 
2021. Interviews will take place 

thereafter.

This is a new MA post within our Scientific Services Team. The team provide 

a public health service for both Dundee City Council and a number of other local 

authorities together with private organisations.

​The successful candidate will support the work of the team undertaking clerical 

and reception duties. Though not essential, an interest in Science subjects would 

be desirable, as there may be future opportunity to transfer to the scientific/lab 

technician/technical side of the business if desired or appropriate. Further 

learning in that area would be available.

The successful candidate will work with full support from a workplace Mentor and 

fully qualified staff. As an integral part of the Apprenticeship, successful 

candidates will undertake a SVQ 2 in Business & Administration at scqf level 

5 with our training provider. The training provider works closely with Dundee City 

Council and offer excellent support to our Modern Apprentices.

This Apprenticeship will provide a wide, diverse knowledge and practice base 

within this area of work and offers a competitive Apprentice salary. Also the 

opportunity to learn about the wider scientific and technical roles within the 

service.

https://www.myjobscotland.gov.uk/councils/dundee-city-council/jobs/modern-apprentice-clerical-assistantreceptionist-247945
http://www.myjobscotland.gov.uk/
https://www.myjobscotland.gov.uk/councils/dundee-city-council/jobs/modern-apprentice-clerical-assistantreceptionist-247945


Apply at - Careers - James Hutton Group 

(cloudonlinerecruitment.co.uk)

See the next 2 slides for the 2 Modern 

Apprenticeships up for grabs at the 

Hutton Institute

https://www.cloudonlinerecruitment.co.uk/jameshutton/


Apply at -

Careers - James 

Hutton Group 

(cloudonlinerec

ruitment.co.uk)

https://www.cloudonlinerecruitment.co.uk/jameshutton/


Apply at -

Careers - James 

Hutton Group 

(cloudonlinerec

ruitment.co.uk)

https://www.cloudonlinerecruitment.co.uk/jameshutton/


MEET OUR APPRENTICES… 



MEET OUR APPRENTICES… 



OTHER CAREER OPPORTUNITIES CAN BE FOUND AT

•HOME | MYJOBSCOTLAND

•S1JOBS: BROWSE 6211 JOBS IN SCOTLAND

If you are interested in entering the world of work as an Apprentice with 
Dundee city council contact either:

Jaqui Spence Vocational Training Coordinator

Mob: 07985 874166
Email: Jaqui.spence@dundeecity.gov.uk

Shonagh Fenton Vocational Training Coordinator

Mob: 07919 066072

E-mail: shonagh.fenton@dundeecity.gov.uk

https://www.myjobscotland.gov.uk/
https://www.s1jobs.com/
mailto:Jaqui.spence@dundeecity.gov.uk
mailto:shonagh.fenton@dundeecity.gov.uk

